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NAETISL

Facilitator Guide
Part 3. Best Practices for Educational Terminology Management

What’s the purpose of the training?
To present best practices related to the development, organization and storage of
educational terms for translation.

Who is the audience?

Bilingual school staff responsible for translating documents and their
supervisors. Since the content of the training is language neutral, the audience
may include bilingual staff representing different languages.

How can this video training be used?

The training is designed to be used in a group setting by a facilitator who has
previewed the video and is prepared to lead activities and discussions. If
possible, the facilitator should be an individual who has at least some formal
training and experience in translating.

How long will the training take?

Depending on the size of the group and the discussion questions raised, plan on
approximately 40 minutes. The video is about 17 minutes long and contains two
(2) opportunities to pause for discussion and activities.

What is the role of the facilitator?
The facilitator should...

e Preview the video to become familiar with the content.

e Be prepared to pause the video twice during the viewing to conduct
embedded discussions or activities. Visual and oral cues are given for
when pauses should be made.

e The second activity involves having staff read a summary of an MTSS
meeting and working to develop descriptions of MTSS-related terms. See
the activity at the end of this document.

e Be aware of time limitations and manage the group effectively.

e Checkthatvideo displays can be easily seen and heard.
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Suggestions for continued professional development activities:

e Schedule regular meetings with translators for practice and discussion.

e Share the NAETISL document: Best Practices for Translating Documents

e Support attendance at translation conferences and professional
development sessions

Funding for the Supporting Language Access in Schools Project in Missouri provided
by the Missouri Developmental Disabilities Council, was supported by the
Administration for Community Living (ACL), U.S. Department of Health and Human
Services (HHS) as part of a financial assistance award totaling $1,361,246 with 100
percent funding by ACL/HHS. The contents are those of the author(s) and do not
necessarily represent the official views of, nor an endorsement, by ACL/HHS, or the
U.S. Government.
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Group Assignment
Summary of MTSS Meeting for Translation
Directions:

1. Silently read this summary of an MTTS meeting. Then, as a group, select at least five
terms to include in a glossary you will all use. Look up the definitions and discuss
the terms. You can also look up the translations of these terms.

2. When you are done, see the second page of the handout and compare what your
group discussed to the descriptions provided.

3. Finally, consider your style guide, especially with respect to acronyms, and how you
will save your work for future reference.

During the MTSS review meeting, the multidisciplinary team analyzed universal
screening data and progress monitoring reports to determine whether the student
continued to require Tier 2 interventions or should be referred for a comprehensive
evaluation under IDEA. Although the student receives accommodations through a
Section 504 Plan, concerns related to executive functioning, language processing, and
access to the general education curriculum prompted consideration of eligibility for
special education services. The team discussed potential supports aligned with the
student’s IEP goals, emphasizing least restrictive environment, differentiated
instruction, and collaboration between general and special education staff.
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Descriptions of Terms

Universal Screening Process of analyzing academic and social-emotional behavior data about all
students in a class, grade, school, or district to identify which students need additional support to meet
learning goals. Data from universal screeners helps educators identify which students are at risk and
monitor whether students are equitably growing at needed rates.

Progress Monitoring Progress monitoring is the ongoing, frequent collection and use of formal data in
order to (1) assess students’ performance, (2) quantify a student's rate of improvement or
responsiveness to instruction or intervention, and (3) evaluate the effectiveness of instruction and
intervention using valid and reliable measures. Educators use measures that are appropriate for the
student’s grade and/or skill level.

Tier 2 Interventions_Tier 2 supports refers to the practices and systems that enable targeted
interventions for students who are not successful with Tier 1 supports alone. The focus at Tier 2 is
supporting students who are at risk for developing more serious unwanted behaviors before they start.
Essentially, intervention at this level is more targeted than Tier 1 but less intensive than Tier 3.

Comprehensive Evaluation A multidisciplinary assessment process used to determine whether a
student has a disability and is eligible for special education and related services under federal law.

IDEA Afederal law that ensures eligible children with disabilities receive a Free Appropriate Public
Education (FAPE) through specially designed instruction and related services.

Section 504 A Section 504 plan removes barriers to learning. It provides accommodations that

change how kids learn content. It is a common school support for kids with ADHD and other kinds of
disabilities. It provides supports so a student with a disability can learn alongside their peers in general
education. The supports in 504 plans can range from high-tech tools to low-tech changes like sitting near
the teacher.

Executive Functioning A set of cognitive processes that support goal-directed behaviour, including
planning, organization, working memory, attention, and self-regulation.

IEP A legally binding document developed for a student eligible for special education services that
outlines present levels of performance, measurable annual goals, special education and related
services, accommodations, and placement decisions.

Differentiated Instruction An instructional approach that proactively adapts content, process,

products, and learning environments to meet the diverse needs of students.

Least Restrictive Environment The legal requirement that students with disabilities be educated with

nondisabled peers to the maximum extent appropriate, with removal from general education occurring
only when necessary.
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